MILPDS EAD ROLL INSTRUCTIONS

Example...this applicant is to be rolled from 17 Sep to 18 Sep
e SSAN and current EAD will be needed
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e Enter into Reports, Submit Process as if you want to run a report
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e From the Report Choices window, select Update Projected EAD
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In the returned Parameters window, type in the applicants SSAN with dashes
Type in the applicant’s Current EAD

Type in the applicant’s New EAD

Click the OK button when information fill is completed

NOTE: New EAD must be within the same week or an error message will be returned
upon trying to submit the change for processing
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e Upper Name block field should be populated with Update Projected EAD
e Parameters field should be populated with SSAN, Current EAD, and New EAD

e Click the Submit button to activate the EAD Update process

izl Document] - Microsoft Word E IJJ_IJ

E %8 Dracle Applications

Mame [Update Projected EAD
Parameters |517027765.1?fSEP2l]I]2.1ErSEP2I]I]2 }

— Print Options
Copies (D — /

Type |Request

Style |A4
Printer [no_printers X Save Output

r— Run Options

: Resubmn
N To Start |Ub UN-Z00 Zim End Resubmission

~— Submission History

Type Name Parameters Request ID

T Count *0

»

[Pags 2 Sec 1 2z [ab 1" In1 colz [eEc [ B0 R QT
Pl Start I@Dracle Applications Dn:umenﬂ - Microsoft \N’md

S 1231 P



e Upon completion, the Submission History field should be filled out
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e From the top, select Help
e Select View My Requests
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o Locate your submitted transaction, highlight the left edge just like it was a report
you ran, and click on the lower middle Report button
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e Validate returned message shows process was completed correctly

e Any error message would be displayed here and if one does occur, it will detail
the problem encountered
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e A requery of the applicant will now show the new Projected EAD
e This update will also be sent to AFRISS to update the applicant’s AFRISS record
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